IHosoxxenne
0 3alUTe, XPaHEHNH, 00padoTKe U Nepeaye NEPCOHATbHBIX JAHHBIX
AHKO «Tam00BcKHil EHTP CyIeOHBIX IKCIIEPTH3»
(YtBepxaeno npukazoM Ne 1/1 or 17.01.2011 rona)

. O01mme moJ10KeHus

1.1. Hacrosimee IlomoxxeHne o00paOOTKe TIEePCOHAIBHBIX MaHHBIX PAOOTHUKOB (nIanee —
[Tonoxenne) Opranuzanuu (HazBanue OpraHuzanuu) pa3paboTaHO B COOTBETCTBUU C
TpynoBsiMm koaexkcoMm Poccuiickoit ®deneparuu, Koncturyumeit Poccuiickoit ®denepanuu,
I'paxxnanckum koaekcom Poccuiickoit denepanun, DeaepanbHbM 3akoHOM «O0 wHbOpMaIy,
WH(OPMAIIMOHHBIX TEXHOJIOTUAX W O 3amuTe uHpopMmanun», DenepanbHbM 3aKOHOM «O
MEPCOHAIBHBIX JaHHBIX», [[paBuIaMu BHYTpEeHHETO TPYyI0BOro pacnopsaka Opranu3anum.

1.2. Iens paspabotku Ilonoxenus — omnpeaeneHue mopsaka 00pabOTKU TMEPCOHATBHBIX
JMaHHbIX paboTHMKOB Opranu3anuu; oOecredyeHue 3aluThl MpaB U CBOOOJ pabOTHUKOB
Opranuzanud npu  00pabOTKE MX MEPCOHANBHBIX JAHHBIX, a TakXKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI, IMEIOIIHNX JOCTYII K IEPCOHAIBHBIM JTAHHBIM PAaOOTHHUKOB
Opranuzanuy, 3a HEBBINIOJHEHHE TPEOOBAHUU HOPM, PETYIUPYIOIUX OOpPabOTKY M 3aIIUTy
MIEPCOHATBHBIX JTaHHBIX.

1.3. Ilopsok BBosa B nericTBre U u3meHenus [lonoxenus.

1.3.1. Hactosimee IlonoskeHue BCTymaeT B CHIy C MOMEHTA €ro yTBEPXKACHUS THPEKTOPOM
Opranuzanuu u IeiCTBYeT OECCPOUHO, /IO 3aMEHBI €r0 HOBBIM [lo0KeHEeM.

1.3.2. Bce uzmenenus B [lonoxkeHnue BHOCATCS IPUKA30M.

1.4. Bce paborauku OpraHuzanuu JIOJDKHBI OBITH O3HaAKOMJIEHBI ¢ HactosmuM [lonoskenuem
MOJ1 POCITUCH.

1.5. Pexum KOH(PUACHUMATHHOCTU TEPCOHATBHBIX JIAHHBIX CHHMAETCi B Clydasx HX
00€e3/IMYMBaHUs U 110 UCTEUEHUH 75 JIET CpOKa UX XPAHEHUs, WM MPOAJIEBACTCS HA OCHOBAaHUU
3aKIJIIOUEHUS DKCIIEPTHOM KoMuccun OpraHuzaiuy, ecii HHOE He OMPEIETICHO 3aKOHOM.

I1. OcHOBHBbIE IOHSITHS M COCTAB NMEPCOHAJbHBIX IAHHBIX PA0OTHUKOB

2.1. Ins ueneit Hacrosimero [1onoxeHns UCIIONB3YIOTCA CIEIYIOIINE OCHOBHbBIE MTOHSATHUS:

— NEepCOHAIbHBIE JIaHHbIE pa0OTHUKA — Jt00ast MH(OPMALKs, OTHOCAIIASICS K ONPEAeIEHHOMY
WIN OTIpe/ieIsieMOMY Ha OCHOBAaHUM Takoi MH(opMaiuu paboTHHKY, B TOM YHUCIIE €r0 (paMUIIHs,
UMs, OTYECTBO, TOJA, MeECSI, JaTa M MECTO POXICHHUsS, aJapec, CEeMEeWHOoe, COIHaIbHOE,
UMYIIECTBEHHOE TI0JIOKEHHe, oOpazoBaHue, Mpodeccus, A0XOAbl, JApyras HHpopmanus,
HeoOxoanMasi paboTONATEIIO B CBSI3H C TPYIOBBIMU OTHOIIICHUSIMH;

— 00paboTKka TepCOHANBHBIX JaHHBIX — COOp, CHCTEMaTH3alus, HaKOIUICHWEe, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHHE, HM3MEHEHHUE), HCIOJb30BAHUE, pPACHPOCTpaHeHuEe (B TOM YHCIIE
nepegava), o0e3MurMBaHue, OJIOKUPOBaHKUE, YHUUTOXKEHHE MTEPCOHANBHBIX JAHHBIX PA0OTHUKOB
Opranuzauuy,;

—  KOH(HIEHIMAJIBHOCTh IEPCOHAIBHBIX JIaHHBIX —  00s3aTeIbHOE s COOJIIOJICHUS
Ha3HAUYEHHOI'O0 OTBETCTBEHHOTO JIMIlA, MOJYYUBIIErO JOCTYH K HEPCOHAIbHBIM JIAHHBIM
pabOTHHUKOB, TpeOOBaHME HE JIOMYCKAaTh WX PaclpoCTpaHeHusi Oe3 corjacus pabOTHHKA WU
MHOT'0 3aKOHHOT'O OCHOBaHUS;

— pacupocTpaHEHUE IIEpCOHAIbHBIX [JAaHHBIX — JCHCTBUA, HAIPABICHHbIE Ha Iiepefady
MEPCOHAIBHBIX JIAHHBIX PAaOOTHUKOB OIpENEICHHOMY KpYyry Jull (meperada MepCOHAIbHBIX
JaHHBIX) WJIA Ha O3HAKOMJIEHUE C NEPCOHAIbHBIMU JTaHHBIMM HEOIPAaHWYEHHOI'O Kpyra JIMIL, B
TOM 4YHCJIe OOHApPOJIOBAHUE TMEPCOHANBHBIX MJAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOM
uHpOpMalMK, pa3MelleHue B  WH(GOPMAIMOHHO-TEJIEKOMMYHUKALMOHHBIX  CeTSAX  WMIIHU
MIPEIOCTABIIEHUE IOCTYIA K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKMM-TTHOO0 HHBIM CIIOCOOOM;



— MHCIIOJIb30BAHME IIEPCOHAJBHBIX JAHHBIX — JIEHCTBUS (OIEpaluu) C I[EePCOHAIbHBIMU
JAHHBIMH, COBEpIIaeMble JOHKHOCTHBIM JIMIIOM OpraHu3anuy B LENAX IPUHATHS PeIIeHU Win
COBEpUICHMS] MHBIX JEHCTBUM, MOPOXKAAOIIUX HOPUINYECKUE IIOCIEACTBUS B OTHOLLEHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTPAaruBaOLIMX MX IpaBa U CBOOOJBI WM MpaBa U CBOOObI
JIPYTUX JINLL

— OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne coopa, CuCTeMaTH3aIHH,
HaKOIIJICHUs, UCHOJb30BAHUS, PACIPOCTPAHEHUS NEPCOHAIBHBIX JaHHBIX PAaOOTHHUKOB, B TOM
quciie UX NepeJaun;

— YHHMUYTOXKEHUE NEPCOHAIbHBIX JAHHBIX — JEHCTBUS, B PE3YylbTaT€ KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTb  COZAEP)KaHUE IEPCOHAIBHBIX JaHHBIX B  HMH(OPMAIMOHHOM  CHCTEME
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHaJbHbIE
HOCHUTEIU MEPCOHABHBIX TaHHBIX PA0OOTHUKOB;

— 00€3/IMYMBaHUE NEPCOHAIBHBIX JaHHBIX — JAECUCTBUS, B PE3Yy/IbTaT€ KOTOPHIX HEBO3MOXKHO
OIpENIeNIUTh PUHAUIEKHOCTh IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

— oOumienocTynHble  MEpPCOHANbHBIE  JaHHbIE —  [EPCOHAJIbHBIE  JAHHbIC,  JIOCTYI
HEOTPaHMYEHHOTO Kpyra JIUI] K KOTOPBIM MPEAOCTaBIICH C coriacus padOTHUKA WM HA KOTOPHIE
B COOTBETCTBUM C (peJiepallbHBIMU 3aKOHAMM HE pacHpoCTpaHsercss TpeOoBaHHE COOIIOIECHUS
KOH(HICHIIMATHHOCTH.

— uH(popMaIus — cBeACHUs (COOOIIEHN, JAaHHBIC) HE3aBHCUMO OT (POPMBI UX MPENICTABICHHUS.
— JJOKYMEHTUpOBaHHasl HH(popmanus — 3aUKCUpOBaHHAsI HA MaTepUAIbHOM HOCHUTEJE IIyTEM
JOKYMEHTHUPOBaHUS HMH(OpManUs C pEeKBU3UTAMM, MO3BOJSIOIIMMHU ONPEACIUTh TaKyHo
UH(OPMALIHIO WIIN €€ MAaTepUaAJIbHBIA HOCUTEIb.

2.2. B cocraB mnepcOHANbHBIX JaHHBIX pabOTHUKOB OpraHu3aluu BXOJAT JIOKYMEHTHI,
cojepxaiie WHPOPMAMIO O MACIOPTHBIX JAaHHBIX, 0Opa30BaHWH, OTHOIICHWH K BOMHCKOH
00513aHHOCTH, CEMEHHOM IOJI0)KEHUHU, MECTE MKUTEIbCTBA, COCTOSHUHU 370POBBS, a TaKXKe O
IPEIbIIYIIUX MECTaX UX PAOOTHI.

2.3. KoMIUIeKC JTOKYMEHTOB, COIPOBOXIAIOUINNA Tpouecc 0oQpOpMIICHHS TPYJOBBIX OTHONICHUI
paboTHuka B Opranuzaiuy MpH ero npueme, nepeBojie U yBOJIbHEHUH.

2.3.1. Hudopmauusa, mnpenctaBisiemMas paOOTHUKOM TMpU TOCTYIUIGHMHM Ha paboTy B
Opranuzanuio, J0JKHA HMMETh JOKyMEHTalbHylo ¢opMy. llpu 3akitodeHuH Tpyao0BOTO
Joropopa B cooTBeTcTBUM co cT. 65 Tpynosoro koxekca Poccuiickon ®enepaunu nmuo,
nocTynaroniee Ha padoTy, NpeIbsaBiIseT paboToaaTeNto:

— IacMopT UM UHOM TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTB;

— TPYAOBYKO KHHXKKY, 3a HCKIOYEHHMEM CIy4yacB, KOrJa TPYIOBOW JOTrOBOp 3aKJIHYAETCS
BIIEpPBBIE WIIM PAOOTHUK MOCTYNAET HAa padOTy Ha YCIOBHSIX COBMECTUTENBCTBA, JIUOO TPYAOBas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYIUM MPUYMHAM;

— CTPax0BOE CBUETEIBCTBO MOCYIapPCTBEHHOIO IEHCUOHHOTO CTPAaXOBAHUS;

— JIOKYMEHTbl BOMHCKOIO yuyeTa — JUIsi BOEHHOOOS3aHHBIX W JIUII, MOAJIEKAIIUX BOMHCKOMY
y4ery;

— JOKYMEHT 00 00pa3oBaHuU, O KBAIM(QHUKAIUN WIM HaJIUYMUU CHEUUAIbHBIX 3HAHUM — IpH
MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO CIIeUAIbHbBIX 3HAHUH WM CIEUAIbHOM MOITOTOBKH;

— cBueTenscTBO 0 npucBoennu MHH (nmpu ero nanuuum y pa60TH1/H<a)[§l.

2.3.2. IIpu opopmnenun pabotaruka B OpraHuzamnuio pabOTHUKOM OT/eJa KaapoB 3aMOJIHICTCS
yauunupoBanHas ¢opma T-2 «Jluunas kapTouka pabOTHUKa», B KOTOPOH OTpakaroTCs
CJIeMYIONINE aHKETHBIE U OMorpaduuecKre TaHHbIE pa0OTHUKA:

— obmme cenenust (P.M.O. paboTHuKa, maTa POXKICHUS, MECTO POXKICHHUS, TPAXKITAHCTBO,
oOpa3zoBaHue, npodeccusi, cTax padoThl, COCTOSIHHE B Opake, HaclopTHbIE TaHHbIE);

— CBE/ICHHS O BOUHCKOM YYETE;

— JIJaHHBIE O TIpUeMe Ha paboTy;

B nanbHeleM B JIMYHYIO KapTOUYKY BHOCSTCSL:
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— CBEJICHHS O MEPEBOAAX HA APYTYI0 padoTy;

— CBeJicHUs 00 aTTeCTalluH;

— CBEJICHHS O MOBBIIICHUN KBaTH(PUKALINY;

— CBEJCHHS O MPO(HeCCHOHAIBHON MEPEnoAroTOBKE;

— CBE/ICHHUS 0 Harpajax (IOOUIPEHUSIX ), TOUETHBIX 3BaHUSX;
— CBE/ICHUA 00 OTIYCKaX;

— CBE/ICHUS O COLMAJIbHBIX FapaHTHUsX;

— CBEJICHHSI O MECTE KUTEIHCTBA U KOHTAKTHBIX TeJIe(hOHAX.

2.3.3. B otaene kagpoB OpraHusanuy CO3Jar0TCs U XPaHATCS CIEAYIOLUE IPYIbl JOKYMEHTOB,
coJiepKalle JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BHJE:

2.3.3.1. JloKyMeHTBI, COJEpKalue IepCOHAIbHBIC JIaHHbIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOX/AIOLIME MTpoLecc 0pOpMIIEHHUsS! TPYJOBbIX OTHOILEHHUH MpH MpueMe Ha
paboTy, nepeBojie, yBOJIbHEHUH; KOMIUIEKC MAaTEpUAlOB IO AHKETHUPOBAHHIO, TECTUPOBAHMIO;
IPOBE/ICHUI0 cOOECEeIOBAHMIN ¢ KaHIUIATOM Ha JAOJDKHOCTh; IOUIMHHUKKM M KOIIUU IIPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JeJla W TPYIOBbIE KHIKKM paOOTHUKOB; [€Nla, COJEpIKaIlue
OCHOBaHMS K IpHUKa3y IO JHMYHOMY COCTaBy; J€la, COZAEp)Kallhe MaTepuayibl aTTecTaluu
pabOTHHKOB; CIIy’)KEOHBIX pPAacCIeOBaHUH; CIPaBOYHO-MH(POPMALMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHallbl); IHOJUIMHHUKM M KONUM OTYETHBIX, AHAJTUTHUYECKUX U
CIPAaBOYHBIX MaTEepUalOB, IE€pelaBaeMbIX pYyKOBOACTBY OpraHuszanuy, pyKOBOJIUTEIAM
CTPYKTYPHBIX MOJpa3Je/IeHUH; KOMUM OTYETOB, HAINPABISEMBIX B TI'OCYJapCTBEHHbBIC OpraHb
CTaTUCTHKH, HAJOTOBbIE WHCIEKIWH, BBIIIECTOSIINE OPraHbl YIpaBICHHS U ApYyrUe
YUPEXKJIEHU).

2.3.3.2. JlokyMeHTanusi 0 OpraHU3aluu padOThl CTPYKTYPHBIX TMOApPA3IeICHHH (IIOJ0XKEHUS O
CTPYKTYPHBIX  IOJpa3i€ieHUsAX, JOJDKHOCTHbIE HHCTPYKIMHM  pabOTHHUKOB, IpHUKa3bl,
pacnopsKeHMsl, yKa3aHusi pykoBojcTBa OpraHu3anum); J0KyMEHTHI 10 IJIaHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B YacTU paboThI ¢ nepcoHaioMm OpraHu3aiuy.

I1I. Coop, 00padoTKa ¥ 321U TA MEPCOHAIBHBIX JAHHBIX
3.1. Ilopstok nosryueHus: NEPCOHAIBHBIX JAaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHbIE paboTHUKAa OpraHu3any cIeayeT MoIydaTh y HEero camoro.
Ecnu nepcoHanbHble JaHHBIE paOOTHUKA BO3MOXKHO IMOJIYYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO OBITh TMOJYYEHO
NUCbMEHHOE cornacue. J(oKHOCTHOE aHIo paboTomaTeNs IO0JDKHO COOOIIUTh PabOTHHKY
OpFaHI/I?;aIII/II/I 0 OCJIIX, mpeamnojaraCMblXx UCTOYHUKAX U croco0ax MOJIYUYCHHU TECPCOHAIBHBIX
JaHHBIX, a TaKXKe O XapakTepe TMOJUIekKANIMX TOJYyYECHUIO TEePCOHANBHBIX JaHHBIX |
MOCJIEICTBHSIX OTKa3a padOTHUKA JIaTh MUCbMEHHOE COTIIache Ha UX MOJTyYeHHE.

3.1.2. Paboronmarenh He HMMEET IpaBa MOJydyaTh M 00pabaThiBaTh NEPCOHAJBHBIE JIaHHBIE
pabotHuka OpraHuzaly O €ro pacoBOM, HALMOHAJIBHON MPUHAMICKHOCTH, MOIUTUYECKUX
B3IJIS1aX, PEJIUTHO3HBIX WM (PUIOCO(CKUX YOEKIEHUSX, COCTOSIHUM 3/10pOBbS, MHTUMHOM
KU3HU. B cilydasx, HENMOCPEICTBEHHO CBS3aHHBIX C BOINPOCAMHU TPYIOBBIX OTHOILIECHUM, B
cooTBeTcTBUH cO cT. 24 Koncturynuu Poccuiickoit @enepanuu paboToaaTenb BIpaBe MoIy4arhb
1 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HHU PaOOTHUKA TOJIBKO C €0 MHCbMEHHOTO COTJIacHsl.
O06paboTka yka3aHHBIX MTEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboToAaTeNIeM BO3MOXKHA TOJIBKO
C UX corjacus 1100 6e3 UX corjacus B CIEAYIOMIMNX CIydasX:

— MepPCOHAJIbHBIE TaHHBIE SBIISAIOTCS O0IIEOCTYTHBIMHU;

— MEpCOHAJbHBIE JaHHbIE OTHOCATCS K COCTOSIHMIO 3710pOBbS pabOTHMKa M HX 00paboTka
HeoOXouMa JUIsl 3alUThl €r0 )KU3HU, 3/I0POBbSl MJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JIHOO
JKU3HU, 310POBbsI WJIM MHBIX )KU3HEHHO BA)KHBIX MHTEPECOB JIPYrUX JIML U TOJYyYEHHE COTIIACHS
paboTHMKA HEBO3MOKHO;



— M0 TpeOOBaHHUIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydyasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PaGoTtonatens BrpaBe 0OpabaThiBaTh MEPCOHAIBHBIE JTaHHbIE PAOOTHUKOB TOJBKO C UX
IMCbMEHHOTO COTJIacHsl.

3.1.4. [TucemenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX NMEPCOHAIBHBIX JaHHBIX JIOJIKHO
BKJIIOYATh B ce0s:

— (aMunmio, UMs, OTYECTBO, aJpec CYObEeKTa MEePCOHANBHBIX IaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €r0 JIMYHOCTD, CBEICHUS O J1aT€ BbIAYM YKA3aHHOTO JOKyMEHTa
U BBIJIABIIEM €T0 OpraHe;

— HauMeHoBaHue ((daMuIMIO, UMs, OTYECTBO) U ajJpec OIeparopa, MOJy4aroUlero corjacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

— 11eJ1b 00pabOTKU NEPCOHANIBHBIX JaHHbIX;

— IMepeueHb IMEepPCOHANbHBIX HAHHBIX, Ha O0pabOTKYy KOTOpPBIX Jaercsi corjacue cyObekTa
NIEPCOHAIbHBIX JaHHBIX;

— MepeyueHb JEHCTBUHN C MEPCOHATBHBIMU JIAHHBIMH, Ha COBEPIIEHUE KOTOPBIX JAETCS COTJIacue,
oOliee OMUCaHKe UCIIOJIb3YEMBIX OMEePaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX TAaHHBIX;

— CpOK, B TEUEHHUE KOTOPOTO JACHCTBYET COTNIacue, a TAaKyKe MOPSA0K €ro OT3hIBA.

@dopma 3asBIEHHUS O COMNIACUM PabOTHHKA Ha 0OpabOTKy MEepCOHANbHBIX TaHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasiX:

1) 06paboTKa epCOHABHBIX JaHHBIX OCYIIECTBISICTCS Ha OCHOBaHWU TpymoBoro xojaekca PD
WIM UHOro (peepajbHOrO0 3aKOHA, YCTAHABIIMBAIOILIEIO €€ 1elb, YCJIOBHS IOJY4YEHUS
MEPCOHANBHBIX JIaHHBIX U KPYT CYOBEKTOB, IEpPCOHAJbHbIE MaHHbIE KOTOPBIX MOIJIeKAT
00paboTKe, a TAK)KEe ONMPEACIISAIONIETO TTOTHOMOYHS pabOTOIaATEIS,;

2) o0paboTKa MEpPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IENAX HCIOIHEHUS TPYAOBOTO
JIOTOBOPA;

3) oOpaboTka mepcoHaJIbHBIX MAHHBIX OCYIIECTBISETCS JJs CTAaTUCTUYECKUX WM HHBIX
HAyYHBIX IIeJIeH MPU YCIOBUU 00513aT€TFHOTO 00€3IMUNBaHUS TIEPCOHATBHBIX JTAHHBIX;

4) 00paboTKa MEepPCOHANBHBIX JIAHHBIX HEOOXOJUMAa I 3allUTHl KM3HU, 3OPOBbSI WU MHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYyYEHHE ero COorjachus HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKH, epeadn U XpaHeHHs! IePCOHATIBHBIX JaHHBIX.

3.2.1. PabotHuk OpraHuzanuu MperocTaBiseT pabOTHUKY oTaena KaapoB OpraHusanuu
JIOCTOBEpHbIE cBeleHUs o cebe. PaboTHuk otaena kagpoB OpraHuszaluu  IpoBepsieT
JIOCTOBEPHOCTh CBEICHMI, CBEpAs JaHHbIE, PEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBetcTBHH €O cT. 86, 1. 14 TK P® B niensax obecrnieueHus mpaB U cBOOOJ yeIoBeKa U
rpaxaaHuHa aupekrop Opranuzanuu (Paboronarens) W ero mpeacTaBUTENH MPU 00paboTke
NEePCOHANBHBIX JAHHBIX paOOTHHKA JOJKHBI COOIIOATh Cileaytole o0nme TpeOoBaHus:
3.2.2.1. O0OpaboTKa MEePCOHAIBHBIX JAHHBIX MOKET OCYIIECTBIISATHCS UCKIIOUUTENBHO B IIEIAX
oOecrieueHHs COOJIIOJIEHUSI 3aKOHOB W HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJEUCTBUSA
pabOTHUKaM B TPYJOYCTpOicTBE, 00yUeHHH U MPOABMKEHUH 1O cIyk0e, oOecrieueHus JINIHON
0e30macHOCTH paOOTHHUKOB, KOHTPOJIS KOJIMYECTBA M KadyecTBa BBINOJIHAEMOH paboThl M
o0ecrnevyeHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Tlpu onpeneneHnu obbeMa W cojaepx aHus, 00padaThIBAEMBIX NMEPCOHATBHBIX TAHHBIX
Paboronarens nomxeH pykoBoacTBoBaThest Koncturynueit Poccuiickoit deneparyu, TpynoBeim
kogekcoM Poccuiickoit @enepanuu 1 UHBIMH (QelepaTbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATAM PEIICHHH, 3aTParvBarONIMX HWHTEpPEChl paboTHHMKA, PaboTomaTtens He
UMeeT TpaBa OCHOBBIBATbCA Ha MEPCOHANBHBIX JaHHBIX pPAaOOTHMKA, TMOJTYYEHHBIX
UCKJIIIOYUTENIbHO B pe3ylbTaTe WX aBTOMAaTU3UPOBAHHONW OOpabOTKM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.
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3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEIPABOMEPHOTO UX MCIIOJIB30BAHUS WIH
yTparbl obecneunBaercss Paboronarenem 3a c4eT €ro CpeicTB B HOpPSAKE, YCTaHOBIEHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM W HX MPEACTABUTENM JAODKHBI OBITH O3HAKOMJIEHBI IIOJ PACIHUCKY C
JnokyMeHTamu OpraHus3alyy, yCTaHaBJIMBAIOUIMMHU MOPSIOK 00pabOTKU NMEePCOHABHBIX JAHHBIX
pabOTHHUKOB, a TaK)Ke 00 UX MpaBax M 00SI3aHHOCTAX B 3TOU 00JIACTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHUKAa OT CBOMX IIPaB Ha COXPAaHEHUE W 3alllUTy TailHbI
HEJICUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue NEePCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenmaye mnepcoHaIbHBIX TaHHBIX paboTHHWKa Paboromarens moKeH COOJIOIATH
cleayromye TpeOOBaHMs:

4.1.1. He cooOmaTh mepcoHajdbHbIC JaHHbIE PAOOTHHKA TPETheW CTOpOHE 0€3 MUChbMEHHOTO
corniacusi pabOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOrja »dTO HEOOXOOUMO B IIENsX
MPeIyNpexKAeHUs YIPO3bl )KU3HU U 3/I0POBbI0 PAOOTHHKA, a TAKXKE B CIydasX, YCTaHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarte TepcOHAIBHBIC NaHHBIC PAaOOTHUKA B KOMMEPUECKHX IeNIIX 0e3 ero
nucbMeHHoro cornacusi. O0paboTKa NepCcOHANBHBIX JAHHBIX PAOOTHUKOB B LENSIX MPOABUKCHUS
TOBapoOB, PabOT, YCIYT HA PHIHKE MYTEeM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIIUAIbHBIM
NOTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3H JOIMYCKAETCSl TOJIBKO C €ro MpeaBapUTENbHOTO
coryiacusl.

4.1.3. IlpenynpeauTs JUL, MOJTYYHUBLIMX HEPCOHAIbHbIE TaHHbIE pAaOOTHHKA, O TOM, YTO 3TH
JTaHHBIE MOT'YT OBITh HCIIOJIb30BAHBI JIUIIb B IEJIAX, JUIsl KOTOPBIX OHU COOOLIEHBI, U TPeOOBaTh
OT 3TUX JHMI NOATBEPXKIEHMS TOro, YTO 3TO HpaBuwio cobiroaeHo. Jluna, mnomayduBiIve
NEpPCOHAIbHBIE  JlaHHble  pabOTHMKA, O00f3aHbl  COOJIOJATh  PEXUM  CEKPETHOCTH
(xoH¢puaeHuuansHocTH). Jannoe IlonoxeHnue He pacpocTpaHseTcss Ha 0OMeH NePCOHAIbHBIMU
JAaHHBIMU PA0OOTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM (eiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBasATh TIepeaauy MepCoOHATbHBIX JaHHBIX PAOOTHUKOB B mnpezenax OpraHnuszanuu
B COOTBETCTBUU C HacTosIuM [TonoxeHnem.

4.1.5. Pazpemarb J0CTYynl K MEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHMATIBHO
YIIOJTHOMOYEHHBIM JIMIAM, NPU 3TOM yKa3aHHbBIE JIMIIA JOJKHBI UIMETh MPaBO MOJIy4yaTh TOJIBKO
T€ MEepPCOHAIbHbIE JaHHbIE PAaOOTHHKA, KOTOpPblE HEOOXOAMMBI Ul BBIMOJIHEHUS KOHKPETHOM
byHKINN.

4.1.6. He 3ampammBaTh HHPOPMALIMIO O COCTOSTHUM 37I0pOBbsl paOOTHHKA, 32 UCKITIOUEHHEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHHS] pAOOTHUKOM TPYI0OBOM
byHKLINN.

4.1.7. IlepenaBath nepcoHaNbHbIE JaHHbIE PAOOTHHKA MPEACTaBUTENSAM PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIIEHHOM TpynoBeiM kojekcoM Poccuiickoin ®enepanuu, W OrpaHU4YMBATH 3Ty
UH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMU JAHHBIMU PAaOOTHUKA, KOTOPbIE HEOOXOIUMBI JJIs
BBIMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCI0JIb30BAHNE NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/EJE KaIpOB.
4.2.2. TlepcoHasibHbIE JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, IPOXOAUTH JaTbHEUIIYIO
00paboTKy U INepenaBaTbcs Ha XpaHEHUE KaKk Ha OyMaKHBIX HOCHUTENSX, TaK U B JIEKTPOHHOM
BUJIE — JIOKAJIbHOM KOMIIBIOTEPHOI CETH U KOMIIbIOTEPHOM nporpamme «Ilapyc: 3apruiara».

4.3. Ilpu noay4eHUH NepCOHANBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKIIIOYEHHEM CIIy4aeB, €CIu
NepCOHAIbHBIE JaHHbIE ObUIM TPEJOCTaBJICHbI PadOTOAATENI0 Ha OCHOBAaHUHU (henepaabHOro
3aKOHAa WM €CIHM IEPCOHAJbHBbIE JAaHHBIE SIBJISIOTCS OOILEAOCTYINHBIMH) paboToaaTellb a0
Hayaja oOpaOOTKM TakUX MEPCOHAIbHBIX JIAHHBIX 00fA3aH NPEJOCTaBUTh PaOOTHUKY
CIEIYIONIYI0 HH(OPMAIIHIO:



— HauMeHoBaHue ((haMUIIus, UM, OTYECTBO) U apec OnepaTopa WK €ro MpeicTaBUTeNs;

— 11e71b 00pabOTKH NMEePCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE,

— IIPEAINOoJIaracMsle I0JIb30BATEIM IIEPCOHAIBHBIX JaHHBIX;

— YCTaHOBJIEHHbIE HAacTOSIIUM DesiepalibHbIM 3aKOHOM IIpaBa CyObEKTa [IEPCOHAIBHBIX JaHHBIX.

V. JlocTyn K NePCOHAJBHBIM JaHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K MepCOHATBHBIM JaHHBIM PAOOTHHKOB UMEIOT:

— nupextop OpraHuzanuu;

— COTPYIHHUKHU OTJIENA KaJIPOB;

— COTPYIHUKHU OyXTaiaTepuH;

— COTPYIHHUKH OO0€CIeUMBAIOUINE IEJONPOU3BOACTBO (MHpOpManus O (aKTHIECKOM MeECTe
MPOXXKUBAHUS 1 KOHTAKTHBIC TeIePOHBI pAOOTHUKOB);

— PYKOBOAMTENM CTPYKTYPHBIX IOAPA3/IEICHUM MO HANpaBICHUIO AEATEIBHOCTU (JOCTYN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/IesiCHus).

5.2. PaGotauk Opranuzaiy UMeeT IpaBo:

5.2.1. IlomyyaTh JOCTYNI K CBOMM MEPCOHAIBHBIM JAaHHBIM U O3HAKOMJICHHE C HMMH, BKJIIOYAs
npaBo Ha OE3BO3ME3JHOE IMOJNyYeHHE KONMHA JI000H 3ammcu, coaepikalield NepcOHaIbHbBIC
JaHHbIe PAOOTHHKA.

5.2.2. TpeboBats oT PaboTonmartens yTOYHEHUS, WUCKIIOYEHHS WU HUCIPABICHHUS HEMOJIHBIX,
HEBEPHbIX, YCTapeBIIMUX, HEAOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WJIH HE SBISIOLIUX
HeoOxoquMbIMU U1 PaboToaaress mepcoHaIbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaGoTonarens

— CBEJICHHUA O JIMLAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM WJIK KOTOPBIM MOKET
OBITH IPEIOCTABIICH TAKOW JJOCTYVII,

— IICPCUYCHb 06pa6aTBIBaCMLIX INEPCOHAJIBHBIX NAHHBIX U UCTOYHUK HUX IOJYUCHUA;
— CpOKH O6pa6OTKI/I NEPpCOHAJIbHBIX JaHHbIX, B TOM YHUCJIC CPOKH UX XPAHCHUA,

— CBEJIEHUs] O TOM, KaKHe IOpUANYECKHE MOCIEICTBHS Ul CyObEeKTa MepCOHATBHBIX JTaHHBIX
MOJKET IMOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX JTAHHBIX.

5.2.3. TpeboBats m3BemeHus PaboTomareneM BceX JHIl, KOTOPBIM paHee OBUIM COOOIIEHBI
HEBEpHbIE MJIM HEMOJHbIE IepCOHANbHbIE JaHHble, 000 BCeX NPOMU3BEIEHHBIX B HHUX
UCKITFOUEHUSIX, HCITPABIICHHUSIX FJTH JTOTIOJTHEHHSIX.

OO6>xasioBaTh B YNOJHOMOYEHHBIH OpPraH Mo 3alluTe MpaB CyOBbEKTOB MEPCOHATbHBIX JaHHBIX
WK B CyIeOHOM TMOpsAKE HEMpaBOMEpHBbIC ACUCTBUS wWiu OesneiictBus Pabortomarens mpu
00paboTKe U 3aIUTE €ro MePCOHAIBHBIX JTaHHBIX.

5.3. KommpoBaTte ¥ [enaTh BBIMUCKM IEPCOHANBHBIX JaHHBIX pabOTHHKA pa3periaeTcs
UCKJTFOUUTENIFHO B CITY’KEOHBIX IIEJISX C TMMCbMEHHOTO pa3penieHrsi Ha4aJbHUKA OT/IeNa KaJapoB.
5.4. Tlepenaya MHPOpPMALIUU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO NMPH MUCHMEHHOM COTJIACHH
pabOTHUKOB.

VL. Ilopsinok 3ammThI XpaHeHUsI 00PA0OTKHU U NMepeayu MePCOHATBHBIX JaAHHBIX
KJIHEHTOB ((pU3HYeCKHUX JIMI) TMOJYyYeHHbIX PA0OTHUKAMHU OPraHM3alluu B pe3yJbTare
BbINOJIHEHHSI UMM CBOMX J0JIKHOCTHBIX 00513AHHOCTEH.

5.1. IlepcoHa/ibHBIE JaHHBIE KIUEHTa ((PU3NUYECKOro Juna) — UHPOpMaLUs O KIIMEHTE
- (U3MYECKOM JHlle, HEe0OXoIuMasi COTPYAHMKAM OpPraHH3allMd B CBS3M C BBHINOJIHEHUEM UM
CBOMX TPYAOBBIX (DYHKIMI CBSI3aHHBIX C OCYIIECTBJICHMEM OpraHM3allMeil B OTHOLICHUHU
(bu3NYeCKUX JINIL IeUCTBUN TMPOMCTEKAIOMIUX U3 IOTOBOPHBIX OTHOIIEHUH JMOO BBINOJIHEHUS
OopraHuzanefi B OTHOLICHHM (PU3MUECKUX JUI GYHKUUN MPEeTyCMOTPEHHBIX JEHCTBYIOIIUM
IIPOLIECCYaIbHBIM, HAJIOTOBBIM, M MHBIM 3aKOHOATEIbCTBOM.
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5.2. K nepcoHabHBIM JaHHBIM OTHOCSITCS:

- (hammnus, ©Ms1, OTYECTBO;

- JlaTa pOKICHUS;

- [PaXX1aHCTBO;

- HOMEP CTPaxOBOI'0 CBUJETEIbCTBA;

- UHH;

- ceMelHOoeE MOJIOKEHUE,

- aHHble O 4JeHaX ceMbu (cTeneHb pojactBa, @. U. O., rox poxaeHus, nacnopTHbIC
JIAaHHBIE, BKJIOYAsk IPOMUCKY U MECTO POKICHUSA);

- (pakTHUECKOE MECTO MPOKUBAHMUS,

- KOHTaKTHas1 HTHPOpMALUS;

- TaHHBIE O TEKYIIEH TPYJOBOU ACSITEILHOCTH.

- TaHHBIC 0 (UHAHCOBOM U UMYIIECTBEHHOM IOJIO)KCHUH KITUEHTA.

- WUHBIE JaHHble O (U3MYECKHX JHIAX IOJy4YEHHbIE B pe3ysbTaTe IPOU3BOJCTBA
CyIeOHBIX IKCHEPTU3 M IKCIEPTHBIX HCCIEAOBAHMM, OKa3aHHUS YCIYT MO OIICHKE PHIHOYHOM
CTOUMOCTH UMYILIECTBA (PU3MUECKUX JIUII.

5.3. IlepcoHanbHbIe AaHHBIE KIMEHTOB (PU3MUECKUX JIMII SBISIFOTCS KOH(PHICHIIHATHHON
uH(popMaliel 1 He MOTYT OBITh UCIIOJIb30BAHBI COTPYAHUKOM OPTaHU3aIl[Ul B JTUYHBIX LETSX.

[lepconanbHble JaHHBIE KIMEHTOB WCIIONB3YIOTCA  COTPYIHUKAMH OpraHU3aIUu
UCKITIOYUTENFHO JUIsl BBITIOJHEHHUS CBOUX OOsI3aHHOCTEH CBSI3aHHBIX C OpraHu3alued Hu
BBINIOJTHEHUEM 3KCIIEPTU3 U UCCIIEA0BaHU.

CoTtpyaHuku o00s3aHbI OOecreyuBaTh PEKUM KOHOUACHIMATHLHOCTH B OTHOIICHUU
MEPCOHAIIbHBIX JIAaHHBIX KJIMEHTa B TOM YHUCIIE:

1) He mepenaBath u He pacHpOCTpaHATh YKa3aHHbIE JaHHbBIE, CTABIINE U3BECTHBIMU MIPH
IPOU3BOJCTBE OKCIEPTU3bl WM  HMCCIEAOBAHUM, o0ecnieueHnr  JIeJ0MPOU3BO/JICTBA,
OyXrajaTepckoro y4era, JOKYMEHTHI SIBISIOLIMECS HOCUTEISIMH IE€PCOHANBHBIX JIAHHBIX
KJIMEHTOB  KOMY JIN0O 32 HCKIIIOUEHUEM!

- HETIOCPEACTBEHHO KJIMEHTOB OpraHU3aI[uH WM UX YIOJTHOMOYEHHBIX MPEICTaBUTENCH.

- JOJDKHOCTHBIX  JIMI[ OpPraHU3allMd YYacTBYIOIIMX B TPOU3BOACTBE 3KCIEPTH3 U
HCCIICIOBaHUM;

- JIUIl Yb€ IPaBO HA MOJYyYEHHE YKA3aHHON HMH(OPMALMK YCTAHOBJIEHO AEHCTBYIOLIUM
3akoHozaresnbcTBOM Poccuiickoit denepanuu.

2) Oo0OecrnieunBaTh  XpaHEHHE MAaTEPHAJIOB JIEJ, MHBIX HOCUTENCH HHMOpMAIHH O
MEPCOHANBHBIX TaHHBIX KIMEHTOB B JINYHBIX cel(hax COTPYAHUKOB.

3) OcymecTBisATh XpaHEHHE SJIEKTPOHHBIX JAHHBIX Ha OTICNBHBIX  AJIEKTPOHHBIX
HOCHUTEJISIX, XpaHEHHE KOTOPHIX TaKXKe OCYIIECTBISETCS B ceiie COTpyTHUKA.

4) OOecrneunBaTh PEeXKUM pPAOOTHI TMEPCOHAIBHBIX KOMIBIOTEPOB HE TO3BOJISIONINN
HECAaHKI[MOHHPOBAHHOE BKJIIOUEHHE KOMIIBIOTEPA HE YITOJTHOMOYEHHBIM JIUILIOM.

5) CooOmaTe 0 BceX BBISIBICHHBIX CIy4yasX HECAaHKIMOHMPOBAHHOIO JOCTyla B
MEPCOHANBHBIN KOMIBIOTEDP U K HOCUTENISIM HH(POPMAIIMH COJEPKAIIUM MePCOHATBHBIEC TaHHbIE
KJIMEHTOB - (PU3UYECKUX JIHUII.

6) OcylecTBIATh KOHTPOJIb 3a HaIUYHEM Ha [EPCOHAIBHOM KOMIIBIOTEpE
IIPOrPaMMHOT0 OOecTIeueHus IO AaHTUBUPYCHOM 3alUTe.

VIl. OTBeTcTBeHHOCTHh 3a HapylleHHEe HOPM, PeryJupylomux o00padoTKy W 3almTy
NepPCOHATbHBIX TaHHBIX

6.1. PabotHuku OpraHuzaliy, BUHOBHBIE B HApyIIEHHMH HOPM, PETYIHPYIOMIHUX IOTy4YeHHE,
00paboTKy M 3allUTy MEPCOHAJBHBIX JAHHBIX, HECYT NUCLHUILUIMHAPHYIO aIMHHUCTPATHUBHYIO,
Ipa)KAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (peepalbHbIMU
3aKOHAMH.

6.2. lupextop OpraHuzanuu 3a HapylIEHHE HOPM, PETYIUPYIOLIUX MOJydyeHue, o0padoTKy H
3aIUTY MEPCOHAIBHBIX JaHHBIX, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
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u 5.39 Kozgekca 06 aqMHUHHCTpPAaTUBHBIX MpaBOHapylIeHusx Poccuiickoit denepanum, a Takxke
BO3MeEIAeT pabOTHUKY ylIepO, MPUUNHEHHBII HETPaBOMEPHBIM UCIOIb30BAHUEM HH(OpPMAIIHH,
cofieprKalleil IepcoHaIbHBIC JaHHBIE pA0OTHHKA.



C IomoxxeHneM 03HAKOMIIEHBI:

®OUO paboTHHKa IMoamuce ®UO paboTHHKa IMonamuce
HuxkwnTuna 10.10. Knpraaukos P.1O.
[nmxos B.B. Momganona C.1.
®enenko HO.B. ®enenko T.H.
Kynemosa H.B. denoros A.B.
Tapacos C.B. Jmutpuenues [I.A.
ITonomapes B.B. Taranos B.B.
Ko63eBa 11.B. Cemunerona H.H.
Bepun B.1. Edumor M.O.
Beunnuna JI.B. Bopo6ses JI.11.

ITonomapen A.B.
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